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[bookmark: _bookmark23][bookmark: SubmissionForm]Response Form
Castlegar & District Arena and Walking Track
RFPQ No.:PRJ25033-R1
Response will be received on or before 2pm PT
on 26 June 2026
(Closing Time and Date)
RESPONSE SUBMISSION INSTRUCTIONS
1. Responses must be prepared using the RDCK Response Form. Additional information to the Response Form can be submitted as an appendix to the form with pre-approval from the RDCK’s Representative prior to submission. 
2. Responses must be submitted through the BC Bid website according to the processes and procedures to submit an “Electronic Bid”. Respondents are encouraged to register significantly in advance of the closing date and to familiarize themselves with the electronic bid process and procedures. For more information visit the BC Bid website at https://www.bcbid.gov.bc.ca/.
· Any Respondent requiring assistance with the use of the website is to contact BC Bid directly for support.
· Email responses are not acceptable.
· Electronic file names should include the following details:
· RFPQ Number;
· Name of the Respondent; and
· Total number of files included with the Response (i.e. 1 of 6, 2 of 6, 3 of 6, etc.).
3. The main Response Form must be submitted in Microsoft Word format. All supporting documents must be submitted in PDF format.
4. Respondents are responsible to allow ample time to complete the Response submission process should ensure they receive a receipt confirmation email from the RDCK Representative prior to the Closing Time.

	Legal Business Name of Respondent*
	

	BC Business Registration #
	

	Contact Person and Title
	

	Business Address
	

	Telephone
	

	Email Address
	



*The Legal Business Name indicated above must match your registered business name or, if a sole proprietor, the name on your government issued identification DBA your registered business name (if registered). This same name must appear on your Certificate of Insurance, Worker’s Compensation Clearance and Direct Deposit Account information.
Regional District of Central Kootenay
RFPQ No: PRJ25033-R1    Project:  Castlegar & District Arena and Walking Track    
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1 [bookmark: Departures_and_Requirements]RDCK RIGHTS RESERVED – ASSUMPTIONS, REQUIREMENTS AND REFERENCES 

	(a) ASSUMPTIONS – Please clarify any assumption made as part of the Response below.

	



	(b) VERIFICATION OF REQUIREMENTS 

	(i) Legal Business Name: Provide your Business Registration Number listed in OrgBook BC (or the equivalent business registry in your province) and select your legal status.
	Registration No. 
#______________
 ☐ Sole Proprietor
 ☐ Partnership
 ☐ Corporation

	(ii) Workers Compensation Coverage in Good Standing: Provide your WorkSafe BC assessment registration/account number (or equivalent registration for your province).
	Registration No. 
#______________

	(iii) Insurance Coverage in Schedule A of this Form: Does your insurance coverage currently meet the RDCK’s insurance coverage requirements in Schedule A of this Form?

If your insurance does not meet the RDCK’s insurance coverage requirements, are you willing to increase your insurance coverage to meet the requirements?

If you are unable to meet the RDCK’s insurance coverage requirements, please attach a copy of your insurer’s Certificate of Insurance to this completed Response Submission Form for consideration.

	 ☐ Yes  ☐ No


 ☐ Yes  ☐ No


☐ I am unable to meet the RDCK’s insurance coverage requirements, but have attached my insurer’s COI to this Response Form.

	(iv) Bonding: The Respondent must provide a pre-qualification letter or Consent of Surety from a surety licensed to carry on the business of suretyship in British Columbia, confirming that the Respondent has aggregate bonding capacity of not less than $15,000,000, sufficient to obtain a 50% performance bond and a 50% labour and material payment bond on a design-build contract of this nature and value, each in a form consistent with CCDC requirements. The letter must be dated no earlier than ninety (90) days before the Closing Date.
	☐ Letter included in Response

	(v) Financial Institution Letter: Respondent will provide a letter from the Respondents financial institution confirming years of banking relationship, available credit facilities, good financial standing, and non-sufficient funds reports (if any).
	☐ Letter included in Response

	If you are unable to meet any of the requirements above, please explain why:

	



	(c) CONFLICT OF INTEREST EXPOSURE - Provide information on the following (use the spaces provided and/or attach additional pages, if necessary):

	(i) The Respondent warrants and represents that neither it, nor any of its officers, directors, employees with authority to bind the Respondent, nor any proposed Core Project Team member, consultant, subconsultant, or advisor included in this Response, has any actual, potential, or perceived conflict of interest, unfair advantage, bias, or reasonable apprehension of bias in relation to this procurement as defined in section 10- CONFLICT OF INTEREST of the RFPQ, except as expressly disclosed below.
Without limiting the generality of the foregoing, the Respondent confirms that:
(A) it has reviewed the list of restricted parties identified in the RFPQ; and 
(B) no restricted party is included in, advising, or otherwise participating in the Respondent’s proposed team or Response, except as expressly disclosed below and accepted by the RDCK.
☐ No conflict or potential conflict is disclosed.
☐ The following actual, potential, or perceived conflict of interest, unfair advantage, bias, or other relevant circumstance is disclosed below. Provide full details, including the nature of the matter, the individuals or entities involved, when the matter arose, any proposed mitigation measures and why the matter(s) disclosed does not impair the Respondent’s ability to successfully perform the Work.

	






	(d) LEGAL AND RISK RELATED DECLARATION - Provide information on the following (use the spaces provided and/or attach additional pages, if necessary):

	(i) The Respondent warrants and represents  that the Respondent, its officers and directors, and any predecessor entity, joint venture member, or any proposed Core Project Team member with authority to materially influence delivery of the Work have not been involved in legal matters as described in section 11 – LEGAL AND RELATED RISK of the RFPQ, except as otherwise disclosed below:
☐ No legal or related risk matters are disclosed.
☐ The following legal or related risk matters are disclosed below. For each disclosed matter, provide:
· the parties involved; 
· the date and status of the matter; 
· a brief description of the issue; 
· the outcome, if concluded; and 
· why the matter does not impair the Respondent’s ability to successfully perform the Work.

	






	(e) REFERENCES – Respondents must be competent and capable of performing the Work requested and successfully delivered service contracts of similar size, scope and complexity. Provide three references below which may speak to those competencies and capabilities. The RDCK reserves the right to contact any person(s), agency(ies) or firm(s) listed and not listed as part of an independent review.

	Reference No. 1

	Description of Contract
	

	Work Performed
	

	Q
	

	Completion Date
	

	Contract Value
	

	Reference Information
	Company: 

	
	Name: 

	
	Phone Number:

	
	Email Address:



	Reference No. 2

	Description of Contract
	

	Work Performed
	

	Project Duration
	

	Completion Date
	

	Contract Value
	

	Reference Information
	Company:

	
	Name:

	
	Phone Number:

	
	Email Address:



	Reference No. 3

	Description of Contract
	

	Work Performed
	

	Project Duration
	

	Completion Date
	

	Contract Value
	

	Reference Information
	Company:

	
	Name:

	
	Phone Number:

	
	Email Address:



2 [bookmark: _bookmark24]CORPORATE

	(a) RELEVANT CORPORATE EXPERIENCE - Provide information on the following (use the spaces provided and/or attach additional pages, if necessary):

	Provide a description of at least three (3) of the most relevant projects completed in the last 10 years of similar scope, complexity, and scale to the Project described in this RFPQ, where the Respondent was the prime design-build contractor. For each project, provide the following:

1. Project Name
2. Owner and Owner's Representative (name, phone, email)
3. Lead Design Consultant and contact information
4. Project Overview and Scope (max 200 words)
5. Contract Delivery Model (design-build / CM / stipulated price / other)
6. Building Type (arena/ice facility / recreation / institutional / other)
7. Structural System (mass timber / hybrid wood-steel / steel / concrete / other)
8. Awarded Contract Value and Final Contract Value
9. Summary of value changes and schedule performance
10. Main project challenges and how they were overcome or mitigated
11. Names of key personnel from the current submission who were involved in this project, and their roles

Higher scores will be awarded for projects that are directly comparable to this Project in building type, delivery model, and scale. Higher scores will also be given for projects where the proposed key personnel were involved in the cited projects.

	






	(b) KEY PERSONNEL/CORE PROJECT TEAM Identify the key personnel proposed for this Project across the following disciplines:  Project Manager, Design Manager / Lead Architect, Construction Manager / Site Superintendent, Structural Engineer Lead, Mechanical Engineer Lead, Electrical Engineer Lead, Envelope Consultant, Code Consultant, Refrigeration Specialist, Geotechnical Engineer, Civil Engineer. For each person, provide: name, proposed role, current employer, years of experience, in-house or subcontracted, and confirmation of availability for this Project. Attach a resume for each key person (max 2 pages per person) as a supplementary PDF.

Identify any prior joint work between the proposed constructor and design team members on additional pages. Higher marks will be awarded for teams that demonstrate established working relationships and design-build integration.

It is the expectation of the RDCK that the key personnel listed are who the Respondent intends to utilize in the performance of the work. Substitution of key personnel after shortlisting requires prior written approval of the RDCK. 


	Name
	Role
	Discipline
	Years of Experience
	Employer / Company

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



	(c) ORGANIZATIONAL CAPACITY and RESOURCES - Provide information on the following (use the spaces provided and/or attach additional pages, if necessary):

	(i) Identify the location of the Respondent’s principal office and any regional office proposed to support the Project. Describe the Respondent’s proposed approach to managing and staffing the Project in Castlegar. Include details of current workload (list of active and future projects with anticipated completion dates), available capacity given committed workload, and mobilization strategy during the Project Delivery Period.

	











3 TECHNICAL

	(a) PROJECT UNDERSTANDING and DESIGN-BUILD DELIVERY APPROACH - Provide information on the following (use the spaces provided and/or attach additional pages, if necessary):

	(i) Describe the Respondent’s understanding of the Project, including the RDCK’s objectives, the connected nature of the expansion, the multi-stage conditional procurement path, and the Respondent’s overall design-build delivery approach for this Project including how the Respondent integrates design and construction disciplines, including design management, constructability review, and coordination between the constructor and design team. (maximum 3 pages)

	






	(b) METHODOLOGY for CONNECTED EXPANSION, PHASING and OPERATIONAL CONTINUITY - Provide information on the following (use the spaces provided and/or attach additional pages, if necessary):

	(i) Describe the Respondent’s methodology for delivering a connected arena expansion at an active recreation facility, including phasing, sequencing, renovation interfaces, building and systems tie-ins, demolition / make-good, and measures to minimize disruption to existing CDRD operations. (maximum 3 pages)

	






	(c) TECHNICAL CAPABILITY for ARENA SYSTEMS, INTEGRATION AND REGULATORY DELIVERY - Provide information on the following (use the spaces provided and/or attach additional pages, if necessary):

	(i) Describe the Respondent’s technical capability relevant to this Project, including arena and refrigeration systems, existing building integration, seismic / structural interface issues, geotechnical and servicing awareness, and code / permitting delivery. (maximum 3 pages)

	






	(d) RISK, SCHEDULE and COST-CONTROL METHODOLOGY - Provide information on the following (use the spaces provided and/or attach additional pages, if necessary):

	(i) Describe the Respondent’s approach to risk identification and mitigation, schedule control, constructability, long-lead procurement, and cost discipline for a highly conditional project with a fixed budget objective. (maximum 2 pages)

	






4 [bookmark: _bookmark27]VALUE ADD 

	(a) [bookmark: _Hlk219717421]Describe any project-specific innovation, constructability improvement, schedule-reliability measure, value-engineering approach, or operational-continuity strategy the Respondent could bring to the Project including innovative construction methodologies for long-span recreational facilities; or any other capabilities that strengthen the Respondent's suitability for this Project. Responses must relate directly to the Project and must not propose alternative commercial rights, revenue sharing, land development, facility management models, financial engineering, or other value-capture mechanisms excluded by the RFPQ.

	










AUTHORIZATION
1 By submitting a Response, the Respondent:
(a) agrees to all of the terms, conditions, and process rules of the RFPQ; 
(b) agrees to be bound by the statements and representations made in the Response; 
(c) confirms it has conducted such investigations as were prudent and reasonable in preparing its Response; and
(d) agrees the signature requirement for this Authorization will be met by clicking the “I Agree and Submit” button that follows the pop-up advisory associated with Response submission in BC Bid without the need for a signature in the space below, such that clicking the “I Agree and Submit” button will constitute  signature by its authorized signatories.





5 SCHEDULE A - INSURANCE
1 Respondents must review the insurance requirements below to answer section 1 (b) (iii) of this Response Form. All insurance requirements set out below are minimum thresholds intended solely for prequalification purposes. The RDCK expressly reserves the right to establish additional and/or enhanced insurance requirements at any stage of the procurement process to address project-specific risks, scope changes, or contractual requirements.
2 [bookmark: _Hlk215742293]Without restricting the generality of the indemnification provisions of this Agreement, insurance and coverage will be arranged and paid for as under-noted:
1. The Contractor must take out and maintain the insurance coverages detailed in this section 1 of Schedule A and shall provide the RDCK evidence of coverage upon execution of this Agreement in the following format: 
(i) an ICBC form APV 47; and 
(ii) the RDCK’s Standard Certificate of Insurance form completed by the Contractor’s broker.
1. Subject to satisfactory proof of financial capability by the Contractor, the RDCK may agree to increase the deductible amounts.
	COVERAGE TYPE
	MINIMUM
AMOUNT
	MINIMUM AGGREGATE
	DEDUCTIBLE
MAXIMUM

	Automobile Liability (third party) Insurance for vehicles used to complete the Work.
	$5,000,000
per occurrence
	N/A
	N/A

	Commercial General Liability
	$10,000,000
per occurrence
	N/A 
	$5,000

	Wrap-Up Liability

	$10,000,000
	N/A
	N/A

	Pollution/Environmental Impairment Liability 
	$2,000,000
per claim
	N/A 
	$5,000

	Course of Construction/Builder’s Risk
	Not less than the sum of 1.1 times the Maximum Contract Price
	N/A
	N/A

	Equipment Breakdown
	Not less than the sum of 1.1 times the Maximum Contract Price
	N/A
	N/A

	Contractor’s Equipment Coverage 
	Equivalent to the replacement cost of all owned, rented and/or leased equipment of the contractor. 
	N/A
	N/A



1. [bookmark: _Hlk215742341]The Contractor shall maintain Commercial General Liability coverage for the Term of this Agreement and a minimum of one (1) year after the completion of the Work with Products and Completed Operations coverage extended for an additional year (2 years in total). To achieve the desired limit, umbrella or excess liability insurance may be used. Such insurance will include but is not limited to the following: 
(i) [bookmark: _Hlk215742392][bookmark: _Hlk219281203]Broad Form bodily injury, death, property damage, and personal injury coverage, on an occurrence basis;
(ii) Non-Owned Automobile Liability with a limit not less than $2,000,000 per occurrence (including contractual non-owned automobile liability endorsement SEF 96);
(iii) [bookmark: _Hlk215742441]Blanket Contractual Liability;
(iv) Cross Liability and/or Severability of Interests;
(v) A Waiver of Subrogation in favour of the Regional District of Central Kootenay;
(vi) Name “Regional District of Central Kootenay, its elected officials, officers, employees, servants, and agents”, as an Additional Insureds;
(vii) Require the insurer to provide the RDCK with 30 days written notice of any material change or cancellation;
(viii) Premises and Operations;
(ix) Products and Completed Operations;
(x) Personal and Advertising Injury;
(xi) Attached Machinery;
(xii) Firefighting Expenses;
(xiii) Hot Work Warranty/Protocol;
(xiv) Elevator and Hoist Liability;
(xv) [bookmark: _Hlk215742487]Coverage that is Primary and Non-Contributory to any other sources of insurance available to the Contractor or the RDCK.
1. [bookmark: _Hlk219281849]The Contractor shall maintain Wrap-Up Liability coverage from the date of commencement of the Work until one year after the RDCK has certified or verified the Substantial Performance of the Work with Products and Completed Operations coverage extended for an additional year (2 years total). Such insurance will include but is not limited to the following: 
(i) Broad Form bodily injury, property damage, and personal injury coverage, on an occurrence basis;
(ii) Non-Owned Automobile Liability with a limit not less than $2,000,000 per occurrence (including contractual non-owned automobile liability SEF 96);
(iii) Blanket Contractual Liability endorsement;
(iv) Cross Liability and/or Severability of Interests;
(v) A Waiver of Subrogation in favour of the Regional District of Central Kootenay;
(vi) Name “the Regional District of Central Kootenay, its elected officials, officers, employees, servants, and agents”, as an Additional Insured;
(vii) Require the insurer to provide the RDCK with 30 days written notice of any material change or cancellation;
(viii) Products and Completed Operations;
(ix) Coverage that is Primary and Non-Contributory to any other sources of insurance available to the Contractor or the RDCK.
1. The Contractor shall maintain Pollution/Environmental Impairment Liability coverage. This insurance shall be maintained continuously from commencement of the Work until such Work is completed and including a twenty-four (24) month extended reporting period if any such insurance is provided on a claims-made basis. Such insurance shall not be impaired by any biological contaminants (without limitation, mold and bacteria), asbestos, or lead exclusions. Any 'insured vs. insured' exclusion shall not prejudice coverage for the RDCK and shall not affect the RDCK's ability to bring suit against the Contractor as a third party. Such insurance will include but is not limited to the following:
(i) Broad Form bodily injury, death, property damage coverage, on an occurrence basis;
(ii) Clean-up, Monitoring and Remediation;
(iii) Sudden and Accidental, and Gradual Pollution Events for Third Party Liability;
(iv) Ongoing and Completed Operations;
(v) Blanket Contractual Liability endorsement;
(vi) Cross Liability and/or Severability of Interests;
(vii) A Waiver of Subrogation in favour of the Regional District of Central Kootenay;
(viii) Name “the Regional District of Central Kootenay, its elected officials, officers, employees, servants, and agents”, as an Additional Insured;
(ix) Require the insurer to provide the RDCK with 30 days written notice of any material change or cancellation;
(x) must be Primary and Non-Contributory to any other sources of insurance available to the Contractor or the RDCK.
1. The Contractor shall maintain Course of Construction coverage from the date of commencement of the Work until 60 days after the RDCK has certified or verified the Substantial Completion. Such insurance will include but is not limited to the following:
(i) Equipment Breakdown coverage, which may be provided either as part of the Course of Construction policy or under a separate, standalone Equipment Breakdown policy;
(ii) Testing & Commissioning coverage, to be maintained for the duration of the testing and commissioning activities under the Contract, including start-up, calibration, and performance testing. 
1. The Contractor shall maintain Equipment Breakdown Insurance from the date of commencement of the Work until 10 calendar days after the Work have been completed. Such insurance will include but is not limited to the following:
1. [bookmark: _Hlk219281876]The Contractor shall maintain Contractor’s Equipment coverage for the Term of this Agreement, which shall cover, on a replacement cost basis, all property, of every description, to be used in the construction of the Work, against “All Risks” of physical loss or damage, including earthquake and flood, while such property is being transported to the site, and thereafter throughout erection, installation and testing. Such insurance will include but is not limited to the following:
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