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PART 1 – INVITATION & INSTRUCTIONS TO PROPONENTS 
 
1 Invitation & Instructions to Proponents 
 
The definitions set out in section 3.1 apply throughout this document except when expressly stipulated 
or the context otherwise clearly indicates. 
 
1.1 Executive Summary 
 
Generally the work is comprised of patrols to the service areas, the impounding of dogs found running at 
large, the supply of kennels for housing impounded dogs, investigating and responding to complaints with 
regard to dogs as per the RDCK Defined Area of Electoral Area K Dog Control Bylaw No. 2389,2014 
 
The RDCK is seeking Proposals to supply the Services herein described on or before March 8, 2024. 
 
1.2 Proposal Documents 
 
It is the responsibility of the Proponent to ascertain that they have received a full set of Proposal 
documents.  Upon submission of their Proposal, the Proponent shall be deemed conclusively to have been 
in full possession of a full set of Proposal Documents. 
 
1.3 Intent to Submit 
 
Proponents intending to submit a Proposal should provide an email notification to the RDCK Representative. 
 
A Proponent who does not submit an Intent to Submit email may not be sent any amendments or 
addenda. 
 
No Proponent who sends an Intent to Submit email is obligated to submit a Proposal. 
 
1.4 Enquiries 
 
All enquiries related to this Proposal are to be directed, in writing, to the following person who is hereby 
designated as the RDCK Representative: 
 
Jordan Dupuis   
Supervisor Bylaw Enforcement 
Fax: 250-352-9300 
Email: JDupuis@rdck.bc.ca 
 
Information about this RFP or any matter pertaining to the Services that is obtained from any source other 
than the RDCK Representative is not official and should not be relied upon.  Enquiries that are directed to 

https://www.rdck.ca/assets/Government/Bylaws/Bylaw%7EEnforcement/2389-K_Dog_Control_Consolidated_2395.pdf
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the RDCK Representative and responses will be recorded and MAY be distributed to all Proponents at the 
option of the RDCK. 
 
1.5 Examination of Sites and Local Conditions 
 
The Proponent must satisfy themselves as to the practicability of supplying the Services in accordance 
with the Contract, and shall be held to have satisfied themselves in every particular before submitting a 
Proposal, by inquiry and by inspection of the Site herein described. 
 
If applicable, the Proponent should examine the Site surroundings and, before submitting a Proposal shall 
satisfy themselves as to the nature of the Site, the quantities and nature of the Services to be supplied 
and in general, shall obtain all relevant information as to risks, contingencies and other circumstances 
which may influence their Proposal. 
 
Proponents should make their own arrangements to visit the Site indicated in Appendix A-Site Plan. 
 
1.6 Proposal Closing Time and Location 
 
Proposals will be accepted until the Closing Time at the Closing Location indicated on the cover page. 
 
1.7 Proposal Submissions 
 
Faxed Proposals will NOT be accepted.  Any Proposal received after the Closing Time, or other than in the 
manner specified, will be considered disqualified and will be returned, unopened, to the Proponent. 
 
A digital PDF format of the Proposal submission may be sent by e-mail to: JDupuis@rdck.bc.ca 
 
The RDCK email server has about a 10 mb file size limit.  Proponents are to ensure that they have gotten 
a confirmation of receipt of email prior to the closing time.  Larger submissions should be broken down 
into 2 or more emails or arrangements should be made ahead of time for file transfer by ftp. 
 
Proponents wishing to send or deliver a Proposal submission in paper format to the RDCK must submit 
one (1) bound and one (1) unbound copy of the document in a SEALED envelope clearly labeled “REQUEST 
FOR PROPOSALS – Area K Dog Control Contractor”. 
 
The Proponent’s name and full mailing address must be clearly marked on the outside of the response 
envelope. 
 
Submissions should be accompanied by a clear indication of the anticipated schedule for the supply of the 
Services along with any other supporting pertinent information. 
 
Proposals will be received until the Closing Time at the Closing Location indicated on the cover page. 
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Each Schedule of the Proposal Form must be completed and signed by a person authorized to sign on 
behalf of the Proponent and authorized to bind the Proponent to any statements made in response to 
this RFP. 
 
1. The Proponent’s name and full mailing address must be clearly marked on the outside of the response 

envelope. 
2. The Proposal must include the Proposal Form. 
3. The Proposal must include a complete itemized pricing schedule (Schedule 2-Pricing Schedules). 
4. The Proposal must include a list of the equipment to be used, and in the event of a breakdown, the 

type of back-up equipment available (Schedule 3-Equipment List). 
5. The Proposal must include a list of proposed Sub-Contractors, if any (Schedule 4-Proposed Sub-

Contractors). 
6. The Proposal must include a synopsis of all relevant experience. A list of references shall also be 

included with the Proposal (Schedule 5-List of Previous Experience). 
 
1.8 Ownership of Proposal and Freedom of Information 
 
All responses to this RFP become the property of the RDCK.  By submitting a Proposal the Proponent 
agrees the RDCK has the right to copy the Proposal Documents.  Proposals will be held in confidence by 
the RDCK, subject to the provisions of the Freedom of Information and Protection of Privacy Act and any 
requirement for disclosure of all or a part of a Proposal under that Act.  The requirement for confidentiality 
shall not apply to any Proposal that is incorporated into the Contract for the supply of the Services.  
Further, the RDCK may disclose all or part of any Proposal to the RDCK Board at a public meeting of the 
RDCK Board of Directors, when making a recommendation for the award of the Contract. 
 
1.9 RDCK’s Right to Accept or Reject Proposal 
 
The lowest or any Proposal will not necessarily be accepted.  The RDCK reserves the right in its absolute 
discretion to: accept the Proposal which it deems most advantageous and favourable in the interests of 
the RDCK; and waive informalities in, or reject any or all Proposals, in each case without giving any notice.  
In no event will the RDCK be responsible for the costs of preparation or submission of a Proposal. 
 
If there is only one compliant Proposal received by the Closing Time, the RDCK reserves the right to accept 
the Proposal or cancel the Proposal process with no further consideration for the sole Proposal. This 
includes the right to cancel this RFP at any time prior to entering into the Contract with the Contractor.  
The RDCK reserves the right to cancel this RFP at any time before execution of the Contract without being 
obligated to any Proponent regardless of whether there is one or more compliant Proposals. 
 
Proposals that contain qualifying conditions or otherwise fail to conform to these Instructions to 
Proponents may be disqualified or rejected by the RDCK in its absolute discretion. The RDCK may at its 
sole discretion reject or retain for consideration Proposals which are non-conforming including Proposals 
that do not conform because they do not contain the content or form required by these Instructions to 
Proponents or because they have not complied with the process for submission set out herein. 
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1.10 No Claim for Compensation 
 
Except as expressly and specifically permitted in these Instructions to Proponents, no Proponent shall 
have any claim for any compensation of any kind whatsoever, as a result of participating in the Request 
for Proposals, and by submitting a Proposal each Proponent shall be deemed to have agreed that it has 
no claim. 
 
1.11 Conflict of Interest 
 
By submitting a Proposal, the Proponent warrants that neither it nor any of its officers or directors, or any 
employee with authority to bind the Proponent has any financial or personal relationship or affiliation 
with any elected official or employee of the RDCK or their immediate families which might in any way be 
seen (in the RDCK’s sole and unfettered discretion) to create a conflict. 
 
1.12 Anti-Collusion, Fraud & Corruption 
 
The Proponent shall not communicate to any person prior to the opening of Proposals (other than to the 
RDCK through the delivery of a Proposal in the prescribed manner) the amount of any Proposal, or at any 
time adjust the amount of any Proposal by arrangement with any other persons, make any arrangement 
with any other person about whether or not they or that other person should or should not submit a 
Proposal or otherwise collude with any other person in any manner whatsoever in the Proposal process. 
 
Any breach of this provision or non-compliance on the part of a Proponent shall, without affecting the 
Proponent’s liability for such breach or non-compliance, result in the Proposal’s disqualification. 
 
1.13 Confidentiality 
 
Confidential information about the RDCK obtained by Proponents must not be disclosed unless authorized 
to do so, in writing, by the RDCK.  The Proponent agrees that their obligation of confidentiality will survive 
the termination of any Contract awarded under this Proposal process. 
 
1.14 This Request for Proposals is not an Invitation to Tender 
 
There is no obligation for Proponents to enter into a Contract and no Contract is created, intended, or 
implied by this RFP. Neither the issuance of the RFP nor the submission and receipt of a Proposal 
constitute a final or any contract between the RDCK and any Proponent. Neither the issuance of this RFP 
nor the receipt of a Proposal in any way binds the RDCK to proceed with any project, enter into a Contract 
or obtain any services from any Proponent. No contractual relationship of any kind exists between the 
RDCK and any Proponent. No contractual relationship of any kind exists between the RDCK and any 
Proponent unless and until a binding agreement has been executed between a Proponent and the RDCK.  
This RFP is not a tender. 
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All Proposals are irrevocable until such time as a Contract is executed by the RDCK and a Proponent. A 
Proponent wishing to revoke its Proposal must put a request in writing to the RDCK Representative. Any 
such written request must be signed by the same authorized signatory as in the Proponent’s original 
Proposal. 
 
If a Proposal is selected, it is anticipated that the RDCK will enter into negotiations with the Proponent for 
the execution of a Contract. It is anticipated that the Contract shall be on substantially the terms and 
conditions set out in this RFP and as set out in Appendix B; however, the RDCK reserves the right to enter 
into a Contract any terms and conditions it considers reasonable, including terms and conditions that are 
substantially different from the draft Contract attached. 
 
If the RDCK and a Proponent are unable to successfully negotiate and execute a Contract, the RDCK may 
negotiate and enter into a Contract with any other Proponent. 
 
1.15 Irregularities and Informalities 
 
The RDCK reserves the right, at its sole discretion to waive irregularities and informalities in any Proposal 
and to seek clarification or additional information on any area of any Proposal when it is in the best 
interest of the RDCK to do so. 
 
1.16 Discrepancies or Omissions 
 
Proponents finding discrepancies or omissions in the Specifications or other documents or having any 
doubts on the meaning or intent of any part thereof should immediately request, in writing, clarification 
from the RDCK Representative who will send written instructions or explanations to all parties having a 
set of the Proposal Documents in accordance with section 1.4.  Any work on a Proposal done by the 
Proponent after the discovery of discrepancies, errors or omissions, which the Proponent fails to seek 
clarification about, shall be done at the Proponent’s risk. 
 
1.17 Modification of Terms/Addenda 
 
The RDCK reserves the right to modify the terms of this RFP at any time before or after the Closing Time 
in its sole discretion.  Prior to the Closing Time, written Addenda are the only means of amending or 
clarifying any of the information contained in the information package.  The RDCK may amend or clarify 
the information package by issuing an Addendum.  No employee or agent of the RDCK is authorized to 
amend or clarify the content of the information package or any Addenda except by issuing an Addendum.  
The RDCK makes no guarantee as to the timely delivery of any Addendum.  Addenda issued prior to closing 
of this Invitation to Proposal shall become a part of the Proposal Documents. 
 
1.18 Liability for Errors 
 
While the RDCK has used considerable efforts to ensure an accurate representation of information in this 
RFP, the information contained in this RFP is supplied solely as a guideline for Proponents.  The 
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information is not guaranteed or warranted to be accurate by the RDCK, nor is it necessarily 
comprehensive or exhaustive.  Nothing in this RFP is intended to relieve the Proponents from forming 
their own opinions and conclusions with respect to the matters addressed in this RFP. 
 
1.19 Basis of Contract Award 
 
Proponents are hereby notified that the RDCK intends to negotiate and enter into the Contract for the 
supply of the Services based not only on the Proposal price, but the Proponent’s experience and 
qualifications considered essential by the RDCK to provide the Services requested and any other criteria 
the RDCK considers relevant in its absolute discretion, including the following: 
 
a) the qualifications and experience necessary for the satisfactory performance of the assignment; 
b) the capacity of the Proponent to supply the Services promptly; 
c) the performance of the Proponent on similar projects, record of compliance with all statutes, 

regulations, and bylaws affecting the Proponent’s previous supply of Services; 
d) a positive reference referral from previous experience; 
e) lowest price to the RDCK of having the Services supplied in accordance with the Request for Proposals 

documents; 
f) proposed rebate for commodity value to the RDCK, including comprehensiveness, transparency, ease 

of tracking price fluctuations, and ease of verifying Contractor’s invoice information; 
g) environmental attributes of a Proponent’s Proposal; 
h) conformity of the Proposal to the requirements set forth in the description of Services; and 
i) conform with the timing provided for in the Description of Services. 
 
The RDCK, when considering the award of the Contract, will take the above prerequisites and the Proposal 
schedules into consideration. 
 
Proponents shall be competent and capable of supplying the Services.  Proponents may be required to 
provide further evidence of previous experience and financial responsibility as outlined in Schedule 5-List 
of Previous Experience.  A reference check on past experience may be performed. 
 
The evaluation process will be conducted solely at the discretion of the RDCK.  The RDCK may decide to 
utilize other criteria in the review of Proposals other than those set forth above; in particular, the price to 
supply the Services may not be the only or primary criterion that will be utilized by the RDCK.  The RDCK 
reserves the right to make inquiries regarding any or all Proposals and to verify all information submitted 
by Proponents. 
 
The RDCK reserves the right, at its discretion, to negotiate with any Proponent that the RDCK believes has 
the most advantageous Proposal or with any other Proponent or Proponents concurrently.  In no event 
will the RDCK be required to offer any modified terms to any other Proponent prior to entering into the 
Contract with the successful Proponent, and the RDCK shall incur no liability to any other Proponent as a 
result of such negotiations or modifications. 
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Proponents are advised that, after receipt of Proposals and prior to award of Contract, Proponents may 
be required to provide the RDCK with additional information concerning the Proponent or their Proposal 
including, but not limited to, a further breakdown of relevant components of the proposed prices. 
 
The RDCK reserves the right to reject any Proposals of a company that is, or whose principals are, at the 
time of submitting a Proposal, engaged in a lawsuit against the RDCK in relation to the supply of goods or 
services. 
 
The RDCK reserves the right to reject any Proposals of a company that owes, or whose principals owe, 
monies to the RDCK at the time of submitting a Proposal. 
 
1.20 Definition of Contract 
 
This RFP should not be construed as an Agreement or Contract to purchase goods or services.  The RDCK 
is not bound to enter into the Contract with the Proponent who submits the lowest priced Proposal or 
with any Proponent.  The RDCK will be under no obligation to receive further information, whether written 
or oral, from a Proponent after the Proposal Closing Time. 
 
Neither the acceptance of a Proposal nor the execution of the Contract will constitute approval of any 
activity or development contemplated in any Proposal that requires any approval, permit or license 
pursuant to any federal, provincial, regional district or municipal enactments. 
 
Notice in writing to a Proponent that it has been identified as the successful Proponent and the 
subsequent negotiation and full execution of a written agreement will constitute the Contract for the 
supply of the Services and no Proponent will acquire any legal or equitable rights or privileges relative to 
the supply of the Services until the occurrence of both such events. 
 
1.21 Bid Bonds 
 
The RDCK requires all Proponents to provide, with their Proposals, security in the form of a bid bond 
valued at [Percent Amount]% of the total price proposed in the Proposal issued by a surety company 
licensed to carry on the business of suretyship in the Province of British Columbia. The bid bond will be 
returned to all unsuccessful Proponents once a service contract has been formalized with the selected 
Proponent. 
 
1.22 Powers Preserved 
 
Except as expressly set out in this Agreement, nothing in this Request for Proposals shall prejudice or 
affect the rights and powers of the RDCK in the exercise of its powers, duties or functions under the 
Community Charter or the Local Government Act or any of its bylaws, all of which may be fully and 
effectively exercised as if this Agreement had not been executed and delivered. 
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1.23 Form of Contract 
 
Upon selection of a Proposal, it is anticipated that the RDCK and the successful Proponent will enter into 
negotiations for the execution of a Contract and it is anticipated that the Contract shall be substantially 
on the terms set out in this RFP including the documents listed below: 
 

Notice to Proceed 
Contract Agreement 
Part 2 – Description of the Services 
Part 3 - General Contract Conditions 
Part 4 - Payment Clauses 
Part 5 - Contract Form 
Schedule 1 – Description of Services 
Schedule 2 – Pricing Schedules 
Schedule 3 – Equipment List 
Schedule 4 – Proposed Sub-Contractors 
Schedule 5 – List of Previous Experience (Contracts) 
Schedule 6 – Schedule of Addenda 
Schedule 7 – Environmental Attributes 
Certificates of Insurance 
WorkSafe BC Clearance Letter 

 
The RDCK reserves the right to enter into a Contract any terms and conditions it considers reasonable with 
any Proponent, including terms and conditions that are substantially different from the draft Contract 
attached. 
 
The Proponent agrees that, should it enter into a Contract with the RDCK, it will provide to the RDCK the 
necessary Insurance Policies and WorkSafe BC Clearance Letter within fifteen (15) days of the date of the 
Notice of Acceptance. 
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PART 2 – DESCRIPTION OF SERVICES 
 
2 Description of the Services 
 
It is anticipated that this Part shall be read with and shall form part of the Contract to be executed by the 
parties. 
 
2.1 Services Required 
 
The Services to be supplied to the RDCK consist of the following: Bylaw No.2389, 2014 – A bylaw to 
regulate the keeping of dogs within a specified area of Electoral Area K. A detailed description of the 
Services and relevant Specifications is set out in Schedule 1. 
 
2.2 Personnel 
 
The Contractor shall, at all times during the term of the Contract, employ a Supervisor charged with the 
responsibility of supervising the operations of the Contractor.  The Supervisor shall represent the 
Contractor for the supply of the Services, and directions given to him by the RDCK shall be held to have 
been given to the Contractor.  Contact information for the Supervisor shall be given to the RDCK, and the 
Supervisor shall respond promptly to all requests by the RDCK. 
 
The Contractor shall employ properly qualified and trained equipment operators, labourers and 
supervisory staff to supply the Services.  The Contractor acknowledges that its employees, agents and 
Sub-Contractors may come into contact with the public in the execution of the Contract and that it is of 
primary importance to the RDCK that excellent relations with the public be maintained.  All personnel 
performing work under the Contract shall conduct themselves in a courteous and polite manner towards 
the public.  All Contractor personnel shall wear reflective safety vests and approved safety footwear (or a 
garment with similar reflective qualities) at all times while performing work under the Contract. 
 
All Contractor personnel shall respond appropriately to environmental management issues that arise 
during performance of their duties in respect of the supply of the Services (responding to spills, managing 
found hazardous materials, etc.). 
 
2.3 Contractor’s Control of Supply of Services 
 
The Contractor shall have complete control in respect of the supply of the Services and shall effectively 
direct and supervise the supply of the Services using its best skill and attention.  The Contractor shall be 
solely responsible for all means, methods, techniques, sequences and procedures required for the supply 
of the Services and for coordinating all parts of the supply of the Services under the Contract. 
 
The Contractor shall carefully examine the Contract Documents and shall promptly report to the RDCK 
Representative any error, inconsistency or omission they may discover.  Although the RDCK may agree to 
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special methods of supplying the Services, the Contractor will not be relieved of their responsibility for 
the result.  The RDCK’s agreement with such special methods shall not constitute ground for claims for 
the Contractor for any additional payment, nor for relief of their responsibility for the methods used. 
 
2.4 Contractor’s Responsibilities 
 
All equipment, labour, materials and associated costs for the supply of the Services will be the 
responsibility of the Contractor.  The Contractor shall have the required expertise to supply the Services 
in a competent manner.  The Contractor’s responsibilities shall include, but not be limited to the following: 
 
a. The Contractor shall safeguard workers by ensuring clean, functional clothing, protective gloves and 

footwear, in accordance with Worker’s Compensation Board regulations, is worn during the 
performance of the Contract. 

b. The Contractor shall present a positive image to residents by using clean, attractively painted, well 
maintained vehicles.  The Contractor’s vehicles shall be maintained in a clean, functional and 
operational condition with reference to relevant health or sanitary regulations. 

c. The Contractor shall prominently display their name, telephone number and vehicle identification 
number on each vehicle to be used in the performance of the Contract. 
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PART 3 – GENERAL CONTRACT CONDITIONS 
 
3 General Conditions of Contract 
 
It is anticipated that this Part shall be read with and shall form part of the Contract to be executed by the 
parties. 
 
3.1 Definition of Terms 
 
The following words and terms, unless the context dictates otherwise, shall have the following meanings.  
Words having a singular number include the plural and vice versa.  References to the male gender refer 
to the female gender as well when appropriate. 
 
“Addenda” or “Addendum” means any addenda or addendum to this RFP pursuant to section 1.17. 
 
“Agreement” 
or “Contract” means the written Agreement resulting from this RFP to be executed by 

the RDCK and the successful Proponent as Contractor as described in 
section 1.22 and substantially on the terms set out in this RFP and 
Appendix B, provided that the RDCK reserves the right to enter into a 
Contract any terms and conditions it considers reasonable, including 
terms and conditions that are substantially different from the draft 
Contract attached. 

 
“Animal” where used in this Agreement, and unless the context requires 

otherwise, means a dog, being a member of the species canis lupus 
familiaris, or other domesticated member of the Canine family, or such 
other animals as may from time to time be the subject of regulation 
under the Dog Control Bylaws; 

 
 
“Closing Location” means the location described in section 1.6 of these Instructions to 

Proponents. 
 
“Closing Time” means the Closing date and time described in section 1.6 of these 

Instructions to Proponents. 
 
“Contract Documents” means the Contract, the Contractor’s Proposal Documents, the Request 

for Proposals documents and such other documents as listed in the 
Contract, including all amendments and addenda agreed to between the 
parties. 
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“Contract Price” means the price to be paid by the RDCK for the supply of Services under 
the Contract. 

 
“Contractor” means the successful Proponent who may be an individual, partnership, 

corporation or combination thereof, including joint venture, who or 
which executes the resulting Contract. 

 
“Contractor” means the successful Proponent who may be an individual, partnership, 

corporation or combination thereof, including joint venture, who or 
which executes the resulting Contract. 

 
“Dog Control Officer” has the same meaning as under Section 49 of the Community Charter. 
 
“Dog Control Bylaw” means the Electoral Areas E and F Dog Control Bylaw No. 2387, 2014, as 

amended or replaced from time to time. 
 
“Dog Control Services” means the dog control and pound keeper services to be provided by the 

Dog Control Officer under this agreement, as set out and described in 
Schedule 1 of this Agreement. 

 
“Emergency Call Out” means immediate response required. 
 
“Equipment” means catch pole, bite gloves, transportation crate and any other 

equipment as required. 
 
“Force Majeure” shall mean any event or circumstance, excluding lack of funds and  labour 

disruptions, not within the reasonable control of the party claiming the 
Force Majeure, which prevents or delays that party from meeting an 
obligation hereunder, and which that party has not been able to 
overcome by the exercise of due diligence, and including: 
(a) acts of God, including wind, ice and other storms, lightning, floods, 

earthquakes, volcanic eruptions and landslides; 
(b) epidemics, war (whether or not declared), blockades, acts of public 

enemies, acts of sabotage or terrorism, civil insurrections, riots and 
civil disobedience; 

(c) explosion or fire; 
 
“G.S.T” means the Good and Services Tax administered under the Excise Tax Act 

(Canada) and any successor tax or levy in force from time to time. 
 
“Instructions to Proponents” means all instructions, requirements, terms and conditions of this RFP and 

any addenda thereto. 
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“Intent to Submit” means the email notification to the RDCK described in section 1.3 of this 
RFP. 

 
“Irrevocable Commercial 
Letter of Credit” means the Irrevocable Commercial Letter of Credit described in section 

3.26. 
 
“Notice of Acceptance” means the notice provided by the RDCK to a Proponent that its Proposal 

has been selected as the preferred Proposal for the provision of the 
Services under this Request for Proposals. 

 
“Notice to Proceed” means the notice described in section 3.10. 
 
“P.S.T” means British Columbia Provincial Sales Tax and any successor tax or levy 

in force from time to time, including but not limited to the Services and 
Services Tax. 

 
“Proponent” means the individual, partnership, corporation or combination thereof, 

including joint ventures, who or which sign the Proposal submission. 
 
“Proposal” means the Proponent’s submission. 
 
“RDCK”, “Regional District” means the Regional District of Central Kootenay, a corporation under the 

Local Government Act having its offices and postal address at Box 590, 
202 Lakeside Drive, Nelson, BC  V1L 5R4. 

 
“RDCK Representative” means the person designated in section 1.4 of this RFP. 
 
“Requirements” means all of the requirements set out in the Request for Proposals and 

Instructions to Proponents, Description of Services, General Contract 
Conditions, Payment Clauses and elsewhere in the Agreement that 
describes the requirements for the supply of the Services. 

 
“RFP” means this Request for Proposals. 
 
“Services” means all goods or services to be supplied under this RFP and all else 

necessary for the execution, completion and fulfillment of the 
Requirements and as described in section 2.1 of this RFP. 

 
“Site” means, if applicable, the place where the Services are to be supplied or 

utilized by the RDCK, namely Electoral Area K, as shown in Appendix A 
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“Specifications” means the requirements for and technical descriptions of the Services as 
detailed in Schedule 1. 

 
“Sub-Contractor” means any sub-contractor of the Proponent, including those Sub-

Contractors listed in Schedule 4. 
 
“Supervisor” means the supervisor employed by the Contractor pursuant to section 

2.2. 
 
3.2 Period of Contract 
 
It is anticipated that the Contract to be awarded as a result of this RFP shall commence on . 
 
It is anticipated that the aforesaid Contract shall terminate on June 1, 2025. 
 
3.3 Assignment 
 
The Contractor shall not sublet, sell, transfer, assign, or otherwise dispose of the Contract, any portion 
thereof, or their right, title, or interest therein, or their obligations there under without written consent 
of the RDCK which consent may be withheld unreasonably, except for an assignment to a bank of the 
payments to be received by the Contractor from the RDCK. 
 
 
 
3.4 Insurance 

Any Contract resulting from this RFP will require that the Contractor, without limiting its obligations or 
liabilities and at its own expense, provide and maintain throughout the Contract term, the following 
insurances and such other insurance coverage as the RDCK may reasonably require with insurers 
licensed in the Province of British Columbia. The Contractor must have their broker complete the RDCK 
Standard Certificate of Insurance form and provide the completed form to the RDCK, confirming proof of 
the insurance requirements below upon execution of this Agreement. 

(a) Automobile Liability (third party) insurance with a minimum limit of $5,000,000. 

(b) comprehensive commercial general liability insurance against claims for bodily injury, death or 
property damage arising out of this Agreement or the provision of the Services in the amount of $ 
2,000,000  dollars per occurrence with a maximum deductible of $5,000; 

Such insurance will: 

(i) name the Regional District, its elected officials, employees, officers, agents and others 
as an additional insured; 

(ii) include the Contractor’s Blanket contractual liability; 
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(iii) include a Cross Liability clause; 

(iv) include occurrence property damage; 

(v) include personal injury; 

(vi) include premises & operations insurance; 

(vii) include a Waiver of Subrogation clause in favor of the RDCK whereby the insurer, upon 
payment of any claim(s), waives its right to subrogate against the RDCK for any property 
loss or damage claim(s); 

(viii) be primary in respect to the operation of the named insured pursuant to the contract 
with the RDCK. Any insurance or self-insurance maintained by the RDCK will be in excess 
of such insurance policy (policies) and will not contribute to it; 

(ix) require the insurer not cancel or materially change the insurance without first giving the 
RDCK thirty days' prior written notice; provided that if the Contractor does not provide 
or maintain in force the insurance required by this Agreement, the Contractor agrees 
that the RDCK may take out the necessary insurance and the Contractor shall pay to the 
RDCK the amount of the premium immediately on demand. 

(c) professional liability coverage in the amount of $ 2,000,000 dollars per claim and $ 5,000,000 dollars 
aggregate, with a maximum deductible of $50,000; 

(d) pollution/environmental impairment liability insurance in the amount of $ Amount of Insurance 
dollars per occurrence and $ Amount of Insurance dollars aggregate, with a maximum deductible 
of $50,000; 

Such insurance will: 

(i) name the Regional District, its elected officials, employees, officers, agents and others 
as an additional insured; 

(ii) include the Contractor’s Blanket contractual liability; 

(iii) include a Cross Liability clause; 

(iv) include a Waiver of Subrogation clause in favor of the RDCK whereby the insurer, upon 
payment of any claim(s), waives its right to subrogate against the RDCK for any property 
loss or damage claim(s); 

(v) be primary in respect to the operation of the named insured pursuant to the contract 
with the RDCK. Any insurance or self-insurance maintained by the RDCK will be in excess 
of such insurance policy (policies) and will not contribute to it; 

(vi) require the insurer not cancel or materially change the insurance without first giving the 
RDCK thirty days' prior written notice; provided that if the Contractor does not provide 
or maintain in force the insurance required by this Agreement, the Contractor agrees 
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that the RDCK may take out the necessary insurance and the Contractor shall pay to the 
RDCK the amount of the premium immediately on demand. 

(e) course of construction/builders risk coverage in the amount of $ Amount of Insurance dollars with a 
maximum $10,000 deductible; 

(f) all risk property coverage in an amount sufficient to cover the cost of the contractor’s equipment 
and tools needed for this contract, as well as work product in progress prior to delivery. 
 
Such coverage will: 

(i) Include an Installation Floater 

The Contractor shall provide proof of insurance coverage on each anniversary date of the Contract. 
 
3.5 Indemnity 
 
The Contractor shall indemnify and save harmless, the RDCK, from and against any and all losses and all 
claims, demands, payments, losses, costs, damages suits, actions, recoveries, and judgments brought or 
recovered against them and/or the RDCK by reason of this Request for Proposals or any act or omission 
of the Contractor, its Sub-Contractors, agents, or employees, in the supply or provision of the Services and 
otherwise in the performance of or failure to perform the Contract, which shall include protecting the 
Services and protecting the public from hazards arising out of the supply of the Services. 
 
The obligation of the Contractor under this Section shall apply only to the extent that losses, claims, 
demands, payments, costs, damages suits, actions, recoveries, and judgment claims do not arise solely 
out of a negligent act or omission of the RDCK, other Contractors or Representatives of the RDCK, as duly 
appointed by the RDCK. 
 
3.6 Compliance with Workers Compensation Act 
 
The Contractor shall ensure compliance, on their part and on the part of all of their Sub-Contractors, with 
the Workers Compensation Act and the Occupational Health and Safety Regulations thereunder. 
 
Prior to supplying any of the Services in the Contract, the Contractor must provide the RDCK with the 
Contractor’s WorkSafe BC number, and must pay and keep current during the term of the Contract, all 
assessments required by WorkSafe BC in relation to the supply of the Services or the Contract Price.  In 
any case where pursuant to the provisions of the Workers Compensation Act, an order is given to the 
Contractor, or one of their Sub-Contractors in respect to their operations under the Contract to cease 
operations because of failure to install or adopt safety devices or appliances or methods as directed, or 
required by the Workers Compensation Act or Regulations there under, or because conditions of 
immediate danger exist that would be likely to result in injury to any person, and the Contractor is not 
available or capable of removing the danger to life or equipment resultant from the Contractor’s 
operations then the RDCK may issue a Written Notice to the Contractor and may immediately arrange for 
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the removal of this danger and the Contractor shall be liable for the costs of such arrangements, but such 
act by the RDCK shall not relieve the Contractor of responsibility for injury, loss of life, or damage which 
may occur in that situation. 
 
In the event that the Contractor refuses or fails to comply with an order under the Workers Compensation 
Act or Regulations thereunder, so that the supply of the Services is stopped, the RDCK may, upon written 
notice, terminate the Contract and proceed in accordance with Section 3.12-RDCK’s Right to Terminate 
the Contract. 
 
The Contractor shall, during the term of the Contract, maintain Workers Compensation Insurance in order 
to fully protect both its employees and the RDCK as may be required by law during the term of the 
Contract and shall on each anniversary date of the Contract, provide the RDCK with proof of payment of 
claims in good standing with WorkSafe BC by way of a WorkSafe BC Clearance Letter. 
 
3.7 Health and Safety 
 
The Contractor shall be solely and completely responsible for ensuring safety of all persons and property 
during the supply of the Services.  This requirement shall apply during the Contract period and not be 
limited to normal working hours. 
 
The Contractor shall be liable for any and all injury or damage which may occur to persons or to property 
due to any act, omission, neglect or default of the Contractor, or of their employees, workmen or agents. 
 
The Contractor shall satisfy the Manager that a safety program has been developed in accordance with 
the Occupational Health and Safety Regulations, and Safe Work Practices and Procedures of WorkSafe BC 
and shall incorporate all of the RDCK’s operating requirements and restrictions. 
 
The Contractor shall assign an individual responsible and authorized to supervise and enforce compliance 
with all safety regulations required in the supply of the Services. 
 
3.8 Intent of Contract Documents 
 
The intent of the Contract Documents is that the Contractor shall provide all materials, supervision, 
labour, equipment and all else necessary for or incidental to the proper supply of the Services described 
in the Specifications and all incidental work to supply the Services.  This is not an Agreement of 
employment. The Contractor is an independent Contractor and nothing herein shall be construed to 
create a partnership, joint venture or agency and neither party shall be responsible for the debts or 
obligations of the other. 
 
3.9 RDCK Representative’s Authority 
 
The RDCK Representative will observe the supply of the Services in progress on behalf of the RDCK.  The 
RDCK Representative will have the authority to stop the supply of the Services whenever such stoppage 
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may be necessary, in their opinion, to ensure the proper supply of the Services in accordance with the 
provisions of the Contract. 
 
3.10 Notice to Proceed 
 
Following the execution of the Contract by the Contractor and the provisions of the required Irrevocable 
Commercial Letter of Credit and insurance policies, a written Notice to Proceed with the supply of the 
Services will be given to the Contractor by the RDCK.  The Contractor shall supply the Services at the time 
specified in the Contract or, if applicable, begin supplying the Services on the first day of the Term and 
shall proceed with the supply of the Services regularly and without interruption thereafter throughout the 
Term, unless otherwise directed in writing by the Manager or RDCK. 
 
3.11 RDCK’s Right to Obtain Services from Other Suppliers 
 
If the Contractor should refuse or fail to supply adequate workmanship, products, or machinery and 
equipment for the scheduled supply of the Services, or neglects to supply the Services properly, or fails to 
perform any of the provisions of the Contract, then the RDCK, without prejudice to any of its other rights 
under the Contract, may notify the Contractor in writing, that the Contractor is in default of their 
contractual obligations, and instruct him to correct the default within forty-eight (48) hours. 
 
If the correction of the default cannot be completed within forty-eight (48) hours as specified, the 
Contractor shall be considered to be in compliance with the RDCK’s instruction if it commences the 
correction of the default within the specified time, and in addition provides the RDCK with a schedule that 
is acceptable to the RDCK in its sole discretion for such correction and completes the corrections in 
accordance with such schedule. 
 
If the Contractor fails to comply with the provisions of this section the RDCK may, without prejudice to 
any other right or remedy they may have, obtain the supply of Services from another supplier and may 
deduct the cost thereof from the payment then or thereafter due the Contractor, or may without notice 
to the Contractor deduct the cost from the amount secured under the Irrevocable Commercial Letter of 
Credit. 
 
3.12 RDCK’s Right to Terminate the Contract 
 
If the Contractor should: 
a) be adjudged bankrupt, or make a general assignment for the benefit of creditors, or if a receiver is 

appointed on account of their insolvency, or 
b) fail to make sufficient payments due to their Sub-Contractors, or suppliers, or 
c) disregard laws or regulations that apply to the supply of the Services, or the RDCK’s instructions, or 
d) abandon the supply of the Services, or 
e) otherwise violate the conditions of the Contract, the RDCK shall, by written notice, instruct the 

Contractor to correct the default within forty-eight (48) hours. 
 



 

Page 19 of 24 

If the default is not corrected within forty-eight (48 hours), then the RDCK may, without prejudice to any 
other right or remedy they may have, terminate the Contract.  If notice has been given to the Contractor 
under section 3.11-RDCK’s Right to Obtains Services from Other Suppliers, then a further notice and time 
to correct the default is not required and that in addition to correcting the default RDCK may without 
further notice proceed to terminate the Contract. 
 
If the RDCK terminates the Contract under the conditions set out above, the RDCK shall be entitled to: 
a) obtain the supply of the Services by whatever method is deemed expedient but without undue delay 

or expense; 
b) withhold any further payments to the Contractor until the supply of the Services is finished; 
c) upon completion of the supply of the Services, determine the full cost of obtaining the supply of the 

Services including compensation to the RDCK for this additional service and a reasonable allowance 
to cover the costs of any corrections required under the guarantee, and charge the Contractor the 
amount by which the full cost exceeds the unpaid balance of the Contract Price; or if such cost of 
obtaining the supply of the Services is less than the unpaid balance of the Contract Price, pay the 
Contractor the difference; or if such cost of finishing the supply of the Services is greater than the 
unpaid balance deduct the difference from the Irrevocable Commercial Letter of Credit. 

 
It is also understood and agreed by and between the parties to the Contract, that in the event of a strike 
or lockout of the employees of the RDCK taking place during the term of the Contract, during which the 
supply of the Services may be interrupted or blocked, that the provisions of the Contract requiring 
payment by the RDCK to the Contractor shall be renegotiated on the basis of the Contractor’s actual 
proven costs for the period. 
 
It is also understood and agreed by and between the parties to the Contract, that in the event of a strike 
or lockout of the employees of the Contractor taking place during the term of the Contract, during which 
the supply of the Services may be interrupted or blocked, that the RDCK shall at its option and without 
penalty or further payment to the Contractor, have the right to unilaterally terminate the Contract, and 
to remove the Contractor, their employees and equipment from the Site. 
 
3.13 Contractor’s Right to Stop Supply of Services or Terminate the Contract 
 
If the supply of the Services should be stopped or otherwise delayed for a period of ninety (90) days or 
more under an order of any court, or other public authority, and provided that such order was not issued 
as the result of any act or fault of the Contractor or of anyone directly or indirectly employed by him, the 
Contractor may, without prejudice to any other right or remedy they may have, by giving the RDCK written 
notice, hold the RDCK in default. 
 
The Contractor may notify the RDCK in writing that the RDCK is in default of its contractual obligations if 
the RDCK, subject to requirements of these Contract General Conditions fails to pay to the Contractor 
when due, any amount due and owing to the Contractor under the Contract.  Such written notice shall 
advise the RDCK that if such default is not corrected within thirty (30) calendar days from the receipt of 
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the written notice the Contractor may, without prejudice to any other right or remedy it may have, stop 
the supply of the Services and terminate the Contract. 
 
If the Contractor terminates the Contract under the conditions set out above, they shall be paid for all 
Services supplied and for any loss sustained upon products and construction machinery and equipment, 
with reasonable profit up to the time that the Contract is terminated.  If the Contractor terminates the 
Contract this is their sole remedy and the RDCK will not be liable for any additional costs or for any loss of 
profit following termination. 
 
3.14 Sub-Contractors 
 
The Contractor agrees to preserve and protect the rights of the RDCK with respect to any supply of 
Services or work performed under the Contract and shall: 
a) enter into Contracts or written Agreements with the Sub-Contractors requiring them to supply 

Services and perform work in accordance with and subject to the terms and conditions of the Contract 
Documents; and 

b) be as fully responsible to the RDCK for acts and omissions of the Sub-Contractors and of persons 
directly or indirectly employed by them as for acts and omissions of persons directly employed by the 
Contractor. 

 
The Contractor therefore shall incorporate all terms and conditions of the Contract General Conditions 
into all Sub-Contract Agreements they enter into with their Sub-Contractors, insofar as they are 
applicable. 
 
The Contractor agrees to employ only those Sub-Contractors proposed by him in writing in Schedule 4-
Proposed Sub-Contractors, and accepted by the RDCK for such portions of the supply of the Services as 
may be designated. 
 
The RDCK may, for reasonable cause, object to the use of a proposed Sub-Contractor and require the 
Contractor to employ another that is acceptable to the RDCK.  Under these circumstances, the RDCK will 
advise the Contractor, in writing, of its objection to a Sub-Contractor.  The Contractor shall provide the 
names of alternate Sub-Contractors for that part of the supply of the Services, each of whom must be 
acceptable to the RDCK.  The Contractor and the RDCK will then agree as to which new Sub-Contractor 
shall be used. 
 
Nothing contained in the Contract General Conditions shall create any contractual obligation between any 
Sub-Contractor and the RDCK. 
 
Sub-Contractors shall not further sub-contract any portion of the supply of the Services that is the subject 
of their sub-contract without prior written approval of the RDCK, which may not be withheld 
unreasonably. 
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3.15 Private Land 
 
If applicable, it shall be the Contractor’s responsibility to ascertain the boundaries within which the supply 
of Services must be confined.  The Contractor shall not enter upon lands other than those provided by the 
RDCK for any purpose without obtaining prior written permission of the land-owners and occupiers.  A 
copy of the written permission is to be provided to the RDCK prior to entry upon private lands. 
 
The Contractor shall not enter upon lands owned by others on which the RDCK has easements or rights-
of-entry without having received the prior written authorization of the RDCK for such entry.  It shall be 
the Contractor’s responsibility to ascertain from the RDCK the conditions on which easements of rights-
of-entry have been granted on private lands and to abide by these conditions throughout. 
 
3.16 Dispute Resolution 
 
All claims, disputes or issues in dispute between the RDCK and the Contractor shall be decided by 
mediation or arbitration if the parties agree, or failing agreement, in a court of competent jurisdiction 
within the Province of British Columbia.  All procedures for the resolution of disputes arising in relation to 
the Contract shall be governed by the laws of British Columbia, Canada. 
 
In the event that the parties agree to arbitration, the arbitration shall be governed by the rules of the 
British Columbia International Arbitration Centre, except that the Arbitrator(s) shall be agreed upon by 
the parties, and failing agreement by the parties, shall be appointed by a court of competent jurisdiction 
within the Province of British Columbia, Canada. 
 
Arbitration will take place in the Southern Interior of British Columbia and be governed by the laws of the 
Province of British Columbia, Canada. 
 
3.17 Taxes and Duties 
 
The Contractor shall pay all government sales taxes, customs duties and excise taxes with respect to the 
Contract including but not limited to any GST or PST. The Contractor is required to identify any applicable 
tax separately on all invoices and the RDCK is liable to pay this amount to the Contractor.  Where an 
exemption of government sales taxes, custom duties or excise taxes is applicable to the Contract by way 
of the Contractor filing claims for, or cooperating fully with the RDCK and the proper authorities in seeking 
to obtain such refunds, the procedure shall be established in a Supplementary Condition. 
 
3.18 Staff Resources and Management 
 
The Contractor shall, at all times during the term of the Contract, have a Supervisor charged with the 
responsibility of supervising the operations of the Contractor and shall maintain a local office at all times 
and a telephone staffed during all working hours throughout the duration of the Contract. 
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The Contractor shall employ properly qualified and trained equipment operators, labourers and 
supervisory staff for the operation of the Contract and shall make available a sufficient number of staff to 
complete the supply of the Services.  Failure or delay in the performance of the Contract due to the 
Contractor's inability to obtain personnel of the number and skill required shall constitute a default of the 
Contract. 
 
The Contractor shall ensure that no person will be discriminated against because of race, colour, sex, age, 
religion or origin.  Wages and hours of labour employed shall be in accordance with all applicable federal, 
provincial and municipal enactments.  The Contractor shall, at all times, enforce discipline and good order 
among their employees, and shall not employ on the Site any unfit person or anyone not skilled in the 
work assigned to them.  Any persons employed on the Site, who become intoxicated, intemperate, 
disorderly, incompetent or willfully negligent, shall, at the written request of the RDCK Representative, be 
removed from the Site and shall not be employed again in any portion of the supply of the Services without 
the approval of the RDCK Representative. 
 
3.19 Right to Audit 
 
Upon reasonable notice the Contractor and/or any Sub-Contractors shall provide the RDCK and its internal 
auditors, external auditors, its regulators and such other entities/persons as the RDCK may designate, 
with unrestricted access at reasonable times to the data and records relating to the supply of the Services, 
including but not limited to the Contractor’s marketing and sale of the recyclable material, the amounts 
charged to the RDCK by the Contractor, and the amounts of any commodity value rebates that are 
payable.  Such access will be provided in order to verify the accuracy of charges and invoices for the 
Services supplied. 
 
3.20 Change in the Services 
 
The RDCK, without invalidating the Contract, may make changes by altering, adding to, or deducting from 
the Services.  The Contractor shall proceed with the supply of the Services as changed and the Services 
shall be supplied under the provisions of the Contract.  No changes shall be undertaken by the Contractor, 
without written order from the RDCK, except in an emergency endangering life or property, and no claims 
for additional compensation shall be valid unless the change in writing was so ordered. 
 
If such changes affect the requirements of the Contract, they will be so specified at the time of ordering 
the changes.  The value of the addition or deduction from the Contract Price, and the method of 
determining such value, shall be by unit prices or combinations of unit prices as specified in Schedule 2-
Pricing Schedules, or use one of more of the following methods in deciding such value: 
a) by unit prices submitted in the Proposal 
b) by unit prices submitted by the Contractor and accepted by the RDCK 
c) by lump sum on the Contractor’s estimate and accepted by the RDCK 
d) on a force account basis as specified hereinafter. 
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3.21 Contract Performance Reviews 
 
From time to time as deemed necessary, the Manager may request that the Contractor participate in a 
Contract performance review.  Documented performance arising from such reviews may be used as basis 
for alteration of the description of Services or suspension/termination of the Contract. 
 
3.22 Rights of Waiver 
 
A waiver of any breach of or provision of the Contract will not constitute or operate as a waiver or any 
other breach of any other provision, nor will any failure to enforce any provision herein operate as a 
waiver of such provisions or of any other provisions. 
 
3.23 Duty of Care 
 
The Contractor acknowledges that the RDCK, in the preparation of the Contract documents, provision of 
oral or written information to Proponents, review of Proposals or the carrying out of the RDCK’s 
responsibilities under the Contract, does not owe a duty of care to the Contractor and the Contractor 
waives for itself and its successors, and waives the right to sue the RDCK in tort for any loss, including 
economic loss, damage, cost or expense arising from or connected with any error, omission or 
misrepresentation occurring in the preparation of the Contract documents, provision of oral or written 
information to Proponents, review of Proposals or the carrying out of the RDCK’s responsibilities under 
the Contract. 
 
3.24 Severability 
 
All sections of the Contract are severable one from the other.  Should a court of competent jurisdiction 
find that any one or more sections herein are void the validity of the remaining paragraphs hereof will not 
be affected. 
 
3.25 Compliance with Permits, Laws and Regulations 
 
The laws and regulations of the place where the Services are supplied shall govern. 
 
The Contractor shall give all required notices and comply with all laws, ordinances, regulations, codes and 
orders of all authorities having jurisdiction relating to the supply of the Services, to preservation of public 
health, and to construction safety.  If the Contractor observes anything in the Contract Documents to be 
at variance with the foregoing, they shall promptly notify the RDCK, in writing, and await the RDCK 
instructions.  If the Contractor supplies any Services or performs any work, knowing it to be contrary to 
such laws, ordinances, regulations, codes or orders, and without giving notice requesting instructions from 
the RDCK, they shall bear all costs arising there from. 
 
The Contractor shall, at their own expense, procure all permits, licenses and certificates required by law 
for the supply of the Services. 
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The Contractor will give all notices and obtain all the licenses and permits required to supply the Services. 
The Contractor will comply with all laws applicable to the supply of the Services and performance of the 
Contract. 
 
Any Contract resulting from this RFP will be governed by and will be construed and interpreted in 
accordance with the laws of the Province of British Columbia. 
 
3.26 Security for Supply of Services 
 
Unless otherwise agreed in writing by the RDCK may, in its absolute discretion, the Contractor shall 
provide to the RDCK security for the performance of its obligations under the Contract in the form of an 
Irrevocable Commercial Letter of Credit in the amount of *% of the Contract Price detailed in Schedule 2 
of this RFP, which security shall be issued by a financial institution within the RDCK that is acceptable to 
the RDCK in its absolute discretion and in form and substance approved by the RDCK. 
 
3.27 Force Majeure 
 
In the event that either party is rendered wholly or partly unable to perform its obligations hereunder as 
a result of an event of Force Majeure, then subject to the RDCK’s right of termination under section 3.12-
RDCK’s Right to Terminate, the Contract, that party will be excused from whatever performance is 
affected by the event of Force Majeure, to the extent so affected, provided that: 
a) the non-performing party promptly after the occurrence of the event of Force Majeure gives the other 

party notice describing the particulars of the occurrence; 
b) the suspension of performance is of no greater scope and of no longer duration than is required by 

the event of Force Majeure; 
c) the non-performing party uses reasonable commercial efforts to remedy its inability to perform; and 
d) when the non-performing party is able to resume performance of its obligations hereunder, that party 

will give the other party written notice thereof. 
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PART 4 – PAYMENT CLAUSES 
 
4 Payment Clauses 
 
This Part shall be read with and shall form part of the Contract. 
 
4.1 Payment for Services 
 
This Part sets out the method of measurement and payment to compensate the Contractor for the supply 
of the Services. 
 
Payment will be made by the RDCK to the Contractor within thirty (30) days of submission by the 
Contractor of complete service detail for the Services supplied in the previous month during the term of 
the Contract. 
 
4.2 Goods and Services Tax 
 
The Contractor shall identify the GST as separate line item on all invoices. 
 
4.3 Payment Withheld or Deducted 
 
The RDCK may withhold payment on any Progress Payment as may be necessary or prudent to protect 
itself from loss on account of: 
 
a) the Contractor is not making satisfactory progress with the supply of the Services; 
b) defective Services which are not remedied; 
c) if applicable, there are claims of lien, or liens (or a lien) filed against any premises of which the Services 

are supplied or being supplied, or reasonable evidence of the probable filing of such claims of lien or 
of filing or registration of liens (or a lien) as a result of the failure of the Contractor to make payment 
properly to Sub-Contractors or for materials, labour, or otherwise; 

d) damages caused to another party by the Contractor; 
e) any other evidence of loss or danger of loss on the part of the RDCK, resulting from of the Contractor’s 

operations. 
f) the RDCK has corrected deficiencies under section 3.11-RDCK’s Right to obtain Services from other 

suppliers. 
 
4.4 Monies Due to the RDCK 
 
The Contractor’s payment for any commodity value to the RDCK, if any is required by the Contract, will be 
provided to the RDCK monthly. 
 
All monies payable to the RDCK by the Contractor under any stipulation herein or as provided in section 
3.11-RDCK’s Right to obtain Services from other suppliers, or section 4.5-Liquidated Damages, may be 
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retained by the RDCK out of any monies due, or which may become due, from the RDCK to the Contractor 
under this or any other Contract with the RDCK, or the RDCK may demand payment to the RDCK by the 
Contractor, or the RDCK may deduct monies from the Irrevocable Commercial Letter of Credit.  The RDCK 
shall have full authority to withhold any amount or estimated amount, if circumstances arise which may 
indicate the advisability of so doing, though the final sum to be retained may be unascertained. 
 
The RDCK may also, at its discretion, calculate into the monies due to the RDCK, the RDCK’s staff time plus 
a 10% overhead in any event where the RDCK has had to correct deficiencies as per section 3.11-RDCK’s 
Right to obtain Services from other suppliers. 
 
4.5 Liquidated Damages 
 
In case the Contractor fails to commence or complete the supply of the Services in accordance with the 
Contract, and to the satisfaction of the Manager, within the time or times specified, the Contractor shall 
pay to the RDCK a sum of the annual Contract Price divided by 365 for each and every day that the Services 
have not been supplied after the times specified; which sum or sums, in view of the difficulty of 
ascertaining the losses which the RDCK will suffer by reason of delay in the supply of Services, is hereby 
agreed upon and fixed as a reasonable measure of the RDCK’s costs and determined by the parties hereto 
as the liquidated damages that the RDCK will suffer by reason of said delay and default, and not as a 
penalty.  The RDCK may deduct and retain the amounts of such liquidated damages as per section 4.4-
Monies Due to the RDCK. 
 
4.6 Negotiations During Contract Term 
 
If the RDCK requires changes to the supply of the Services, negotiations for payment to the Contractor for 
Services not specified herein shall be based on a comparison of similar Services that are specified herein, 
and as specifically measured by the increase or decrease in process time required, manpower, equipment, 
etc., each of which will be specifically identified, fully itemized, and at the discretion of the Manager, 
justified.  If similar comparison is not practical, then the item will be specifically negotiated, based on time 
required, manpower, equipment, etc., each of which will be specifically identified and fully itemized. 
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PROPOSAL FORM 
 

 
REQUEST FOR PROPOSALS 

[PROPOSAL NAME] 
CLOSING DATE & TIME:  2:00 PM, [DATE] 

 
COMPANY NAME:   
 
ADDRESS:   
 
CITY/POSTAL CODE:   
 
EMAIL:   
 
DATED:   
 
TO: Regional District of Central Kootenay 
 Box 590, 202 Lakeside Drive 
 Nelson, BC   V1L 5R4 
 
The Proponent has carefully examined the Site where the Services will be supplied or used and the 
Contract Documents for the Dog Control Contractor Area K. 
 
The undersigned Proponent understands the conditions under which the Services are to be supplied and 
offers to provide all necessary labour, machinery, tools, equipment, apparatus and other means of 
construction and do all work and furnish all materials called for by the Contract Documents in the manner 
prescribed herein and in accordance with the Regional District’s requirements, for the rates Proposed in 
Schedule 2-Pricing Schedules and in accordance with the other Schedules of this Proposal. 
 
The immediately following schedules, entitled Schedules 1 to 7, shall be read with and form part of this 
Proposal as if embodied herein.  The Proposal includes all addenda numbers [#] to [#] inclusive. 
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The Proponent understands and agrees that: 
 
a) the proposed rates specified in Schedule 2-Pricing Schedules include all taxes, duties and all other 

additional charges on any materials, equipment and labour, except the GST which shall be charged 
separately; 

 
b) payment will be made only for the supply of Services specified in the Contract.  Payment will be made 

according to the rates proposed in Schedule 2-Pricing Schedules; 
 
c) The lowest or any Proposal will not necessarily be accepted.  The RDCK reserves the right in its 

absolute discretion to: accept the Proposal which it deems most advantageous and favorable in the 
interests of the RDCK; and waive informalities in, or reject any or all Proposals, in each case without 
giving any notice.  In no event will the RDCK be responsible for the costs of preparation or submission 
of a Proposal; 

 
If there is only one compliant Proposal received by the Closing Time, the RDCK reserves the right to 
accept the Proposal or cancel the Proposal process with no further consideration for the sole Proposal.  
This includes the right to cancel this RFP at any time prior to entering into the Contract with the 
Contractor.  The RDCK reserves the right to cancel at any time before award of the Contract without 
being obliged to any Proponent – not just where there is only one compliant Proposal; and 

 
d) The RDCK reserves the right, at its sole discretion to waive irregularities and informalities in any 

Proposal and to seek clarification or additional information on any area of any Proposal when it is in 
the best interest of the RDCK to do so.  The RDCK, however, may at its sole discretion reject or retain 
for consideration Proposals which are non-conforming because they do not contain the content or 
form required by these Instructions to Proponents or because they have not complied with the 
process for submission set out herein. 

 
The Proponent agrees as follows: 
 
a) If the undersigned is notified in writing of the acceptance of their Proposal, it agrees that it will enter 

into negotiations with the RDCK within fifteen (15) days of the date of the Notice of Acceptance for a 
Contract; 

 
b) Guarantees completion of the Contract in accordance with the Contract Documents; 
 
c) Within fifteen (15) days from the date of the Notice of Acceptance of this Proposal, to furnish to the 

RDCK, the specified insurance and WorkSafe BC clearance letter for the performance of the Contract; 
 
d) To begin supply of the Services on the date specified in the Notice to Proceed; 
 
e) Except as expressly and specifically permitted in these Instructions to Proponents, no Proponent shall 

have any claim for any compensation of any kind whatsoever, as a result of participating in this RFP, 
and by submitting a Proposal each Proponent shall be deemed to have agreed that it has no claim; 
and 
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f) The RDCK reserves the right, at its discretion, to negotiate with any Proponent that the RDCK believes 
has the most advantageous Proposal or with any other Proponent or Proponents concurrently.  In no 
event will the RDCK be required to offer any modified terms to any other Proponent prior to entering 
into the Contract with the successful Proponent, and the RDCK shall incur no liability to any other 
Proponent as a result of such negotiations or modifications. 

 
 
 
   
 Signature of Proponent 
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Authorization 
 
I/we hereby certify that the prices and dates and other information contained in this Proposal are correct, 
and that the signatures below are those of duly authorized officers of our company having the power 
necessary to make such a Proposal. 
 
It is hereby agreed that once the Proposals for the Contract have been opened, this Proposal and the offer 
constituted thereby shall not be revoked before EITHER acceptance thereof by the Regional District OR 
the expiration of ninety (90) calendar days after the opening of Proposals for the Contract, whichever shall 
first occur. 
 
SIGNED, SEALED AND DELIVERED by: 
 
 
  
Name of Proponent (Company) 
 
 In the presence of: 
 ) 
 ) 
 )   
Name (printed) ) Witness Name (printed) 
 ) 
 ) 
 )   
Authorized Signature ) Witness Signature 
 ) 
 ) 
 )   
Address (printed) ) Address (printed) 
 ) 
 ) 
 )   
Address (printed) ) Address (printed) 
 ) 
 ) 
   )     
Telephone Fax ) Telephone Fax 
 
 
DATED at ________________ this ____ day of ____________, 20____. 
 



 

 

SCHEDULES 
 
Schedule 1 - Description of Services 
Schedule 2 - Pricing Schedules 
Schedule 3 - Equipment List 
Schedule 4 - Proposed Sub-Contractors 
Schedule 5 - List of Previous Experience (Contracts) 
Schedule 6 - Schedule of Addenda 
Schedule 7 - Environmental Attributes 
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SCHEDULE 1 – DESCRIPTION OF SERVICES 
 
Dog Control Services – Electoral Area K 
 
 
1. The Contractor, in providing the Dog Control Services, shall work within the provisions of the Dog 

Control Bylaw and all applicable statutes,  regulations and shall receive, accept and carry out such 
instructions and directions provided by the Supervisor Bylaw Enforcement Team or General Manager 
of Development and Community Sustainability or designate. as provided by other persons as may be 
appointed by the Board for that purpose. 

 
2. The Contractor shall provide professional Dog Control Services to the Regional District within the 

service area, with that degree of skill, care and diligence normally provided by contractors having 
similar qualifications in the performance of duties of a similar nature to those contemplated under 
this Agreement.  The Contractor shall have recent experience with gathering evidence, maintaining 
records, Community Charter Section49 Dangerous Dog prosecutions and recent experience giving 
evidence in Court. 

 
3. The Contractor shall prominently display magnetic vehicle door signs that identify the Contractor as 

"Dog Control Officer - Contractor for the ROCK" on each vehicle to be used in the performance of the 
Contract. The magnetic signs are supplied by the RDCK. The magnetic signs are the property of the 
RDCK and must be returned immediately upon request. 

 
4. The Contractor shall deliver services to the public in a professional and competent manner, 

maintaining impartiality and professional deportment. 
 
5. Act as the Regional District's pound keeper for the service area. 
 
6. The Contractor shall respond to and investigate all complaints received by the Contractor or the 

Regional District in respect to alleged violations of the Dog Control Bylaw and shall document such 
complaints and subsequent action taken, and report the results of such investigation on a monthly 
basis. If further required, the Contractor shall present evidence at any judicial hearings should charges 
be disputed. 

 
7. Provide investigation and enforcement services in relation to public complaints concerning alleged 

violations of the dog control bylaw.  The Contractor shall be familiar with gathering evidence and 
maintaining business records. The Contractor shall have recent experience with S.49 Dangerous Dog 
prosecutions and recent experience giving evidence in Court. 

 
8. Provide patrol and other services as required. Patrols will constitute driving along the streets and 

roads within the service area as directed by, or in consultation with the RDCK. The patrols will target 
particular areas within the service area as circumstances may require. 

 
9. During each patrol, the Contractor is expected to impound and/or provide warnings and/or fines to 

the owners of dogs found running at large within the service area. 
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10. Patrols shall be made at unscheduled times and on various days, to avoid establishment of a pattern. 
 
11. At all times the Contractor shall carry a cell phone, provided by the Regional District, for the purposes 

of responding to emergency complaints. The Contractor shall respond to all complaints. 
 

12. The Contractor’s social media posts, comments and links must not be used to speak on behalf of the 
RDCK, release confidential information, release news, or communicating as a representative of the 
RDCK and must not contain any of the following: 

 
a) Information or comments related to their contract work with the RDCK, including any personal, 

sensitive or confidential information the Contractor has access to as part of their contract 
position; 

b) Any comments regarding confidential, controversial, sensitive issues or enforcement matters 
being considered by RDCK; 

c) RDCK material, including copyright materials, corporate logos and other forms of branding and 
identity  
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SCHEDULE 2 – PRICING SCHEDULES 
 
This section shall be read with and shall form part of the Contract Form.  The Proponent hereby proposes 
the following prices to provide all materials, supervision, labour, equipment and all else necessary for the 
proper supply of the Services.  Costs of a general nature that do not pertain to any one item shall be pro-
rated among all items.  No claim for extra payment on the grounds that the Services supplied could not 
be properly charged to items within the Description of Services will be considered. 
 
[Enter required pricing schedule/table] 
 
 
 
   
 Signature of Proponent 

  



 

Page 4 of 7 

SCHEDULE 3 – EQUIPMENT LIST 
 
The Proponent proposes to use the equipment listed below in supplying the Services covered by the 
Contract (list only the major pieces of equipment to be used): 
 

NUMBER 
OF UNITS 

BRIEF DESCRIPTION OF EQUIPMENT 
(STATE ITS USE, MAKE, AGE AND GENERAL CONDITION) 

CHECK WHETHER 

OWNED BY 
PROPONENT 

RENTED OR 
LEASED 

    
    
    
    
    
    
    
    
    
    
    
    

 
The Proponent must provide a brief description of the contingency plan in the event of equipment 
unavailability, failure or breakdown, or in the event that greater than anticipated volumes of material are 
generated by the RDCK. 
 

 
 
 
 
 
 
 
 
 
 

 
 
   
 Signature of Proponent 
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SCHEDULE 4 – PROPOSED SUB-CONTRACTORS 
 
The Proponent shall provide the name and address of the Sub-Contractor that the Proponent intends to 
employ on each item of work specified below. 
 
Any changes or additions to this list must be submitted to the Manager for approval before sub-
contracting the supply of the Services. 
 

ITEM OF WORK TO BE SUB-CONTRACTED NAME, ADDRESS AND TELEPHONE NUMBER OF 
PROPOSED SUB-CONTRACTOR 

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

 
(If additional space is required use reverse side of this page.) 
 
 
   
 Signature of Proponent 
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SCHEDULE 5 – LIST OF PREVIOUS EXPERIENCE (CONTRACTS) 
 
The Proponent shall fill in details below of the most recent contracts they have undertaken with the 
supply of Services of a nature similar to this proposed Contract.  The Contractor shall have recent 
experience with S.49 Dangerous Dog prosecutions and recent experience giving evidence in Court and 
must demonstrate how they meet this requirement. 
 
 
It is the intention of Regional District of Central Kootenay to use the information given below to assess 
the experience of the Proponent in the appropriate supply of Services. The RDCK may contact the 
references given below before awarding the Contract. 
 
Proponent’s Experience on Projects of a Similar Nature 
 
Project:   Value:   

Owner:   Phone Number:   

Description:   

   

 
 
Project:   Value:   

Owner:   Phone Number:   

Description:   

   

 
 
Project:   Value:   

Owner:   Phone Number:   

Description:   
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 Signature of Proponent 
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SCHEDULE 6 - ADDENDA 
 
It is herewith acknowledged that the following Addenda have been received and form part of the 
Proposal. 
 
ADDENDUM NO.   DATED   
 
ADDENDUM NO.   DATED   
 
ADDENDUM NO.   DATED   
 
ADDENDUM NO.   DATED   
 
ADDENDUM NO.   DATED   
 
 
 
 
 
 
   
 Signature of Proponent 
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SCHEDULE 7 – ENVIRONMENTAL ATTRIBUTES 
 
The Regional District of Central Kootenay has committed to reducing corporate emissions and achieving 
carbon neutral operations under the provisions of the Provincial Climate Action Charter.  Proponents are 
requested to provide details on what, if any, environmental attributes they will incorporate into the supply 
of the Services.  Consideration of environmental attributes will form part of the overall evaluation of 
Proposals. 
 
Examples of environmental attributes include but are not limited to: 

• Proponent’s corporate efforts to reduce greenhouse gas emissions; 
• Proponent’s use of alternative fuels in transportation operations; 
• Proponent’s use of cleaner burning diesel engines in vehicles; and 
• Proponent’s effort to limit the carbon footprint. 

 
 
  

  

  

  

  

  

  

  

  

  

  

  

  

  

 
(If additional space is required use reverse side of this page.) 
 
 
   
 Signature of Proponent 
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